
Lincoln Public Schools Elective 403(b) Retirement Plan 
 

Section 403(b) Exchange Request Form 
 
 

Instructions:  Use this form if you are transferring to Union Bank & Trust Company (“Union Bank”), Custodian of 
the Lincoln Public Schools Elective 403(b) Retirement Plan (the “Plan”), all or a portion of the 403(b) assets held by 
a financial institution to whom Lincoln Public Schools (the “Employer”) forwarded contributions on your behalf.  If 
you are separating from service with the Employer, and you want to roll over your Plan benefits to your new 
employer’s plan, you should not use this Form. 
 
1. Employee Information 
 
Name of Employee            
   Last     First   MI 
 
Address             
 
City       State    Zip Code      
 
Social Security Number     Telephone Number      
 
 
2. Current Annuity Contract Information (Transferring Account).  Complete this Section 2 to provide 
information about the financial institution that will be transferring your assets to Union Bank pursuant to this 
Section 403(b) Exchange Form. 
 
             
Name of Institution     Account Number 
 
Address             
 
City       State    Zip Code      
 
Telephone Number       Contact Name     
 
 
3. Assets You are Transferring to Union Bank. Complete the following information to indicate the assets 
you are transferring to Union Bank from the financial institution set forth in Section 2. 
 
I want to transfer: 
 

□ All of the assets held in my account at the financial institution set forth in Section 2. 
 

□ $    of the assets held in my account at the financial institution set forth in Section 2. 
 
Note:  Please attach a copy of your most recent statement for the account described in Section 2. 
 
 
4. Investment of Assets being Transferred to Union Bank.  Unless you file new investment instructions 
with the Plan, the assets being transferred to Union Bank pursuant to this Section 403(b) Exchange Form will be 
invested pursuant to the investment instructions currently on file with the Plan in connection with your Plan benefits.  
If you do not have any such investment directions currently on file with the Plan, the assets being transferred to 
Union Bank pursuant to this Section 403(b) Exchange Form will be invested in the Vanguard Target Retirement 
Fund that most closely corresponds with the date you will attain normal retirement age under the Plan. 



5. Direction, Acknowledgment and Signature.  I direct the financial institution set forth in Section 2 to 
liquidate the assets described in Sections 2 and 3 and to transfer the proceeds of such liquidation to Union Bank, 
Custodian of the Lincoln Public Schools Elective 403(b) Retirement Plan (the “Plan”), a custodial account described 
in Section 403(b)(7) of the Internal Revenue Code.  In making this transfer of assets: 
 

▪ I acknowledge that although Union Bank & Trust Company, Custodian of the Plan, is a bank, I understand 
that any mutual fund in which my Plan benefits are invested is not a bank and that mutual fund shares are 
not: (i) deposits or obligations of, or guaranteed by, any depository institution; or (ii) insured by the FDIC, 
the Federal Reserve Board, or any other agency, and that such mutual fund shares are subject to investment 
risks, including possible loss of principal amount invested; 

▪ I am surrendering my interest in the account described in Section 2 (in the amount set forth in Section 3); 
▪ I am authorizing Union Bank to take any action necessary to cause such transfer of assets to occur; 
▪ I have taken appropriate steps to understand any fees, surrender charges or penalties that may be charge by 

the financial institution set forth in Section 2;  
▪ I have taken appropriate action to assure myself that such transfer of assets will comply with applicable 

law; 
▪ I agree and acknowledge that neither Lincoln Public Schools nor Union Bank will be responsible for any 

tax or other consequences arising from such transfer of assets; 
▪ I understand that any assets being transferred to Union Bank may be subject to more restrictive withdrawal 

provisions than currently imposed on my account described in Section 2; 
▪ I understand that if such transfer is not allowed by the Plan, the value associated with such transfer of assets 

will be returned to the financial institution set forth in Section 2; 
▪ I hereby agree to the terms and conditions of this Section 403(b) Exchange Form, as well as the terms of 

the Plan; and 
▪ I agree to indemnify, defend and hold harmless Lincoln Public Schools, Union Bank and the Plan from any 

loss, damage, fine, penalty or expense, including reasonable attorney fees incurred by any of them, that 
may arise from the Plan’s acceptance of this requested transfer of assets. 

 
 

             
Employee Signature      Date 

 
 
 

6. Union Bank & Trust Company Acceptance. (A Union Bank representative will complete this Section 6)  
Union Bank & Trust Company, Custodian of the Lincoln Public Schools Elective 403(b) Plan, accepts the transfer 
described in this Section 403(b) Exchange Form and will deposit the transferred assets into the custodial account 
established for the benefit of the employee under the Lincoln Public Schools Elective 403(b) Plan. 
 
Union Bank & Trust Company, Custodian 

 
 

By:             
Signature       Date 

 
 
Instructions to Financial Institution Transferring Assets to Union Bank & Trust Company: 
 
Send the proceeds by check to: 
 
 Union Bank & Trust Company 
 Attention: Retirement Plan Services, Lincoln Public Schools Elective 403(b) Plan 
 P.O. Box 82535 
 Lincoln, NE  68501-2535 
 
The check should be made payable to: Union Bank & Trust Company, Custodian FBO [Employee’s Name] 


