UBT Business

Setting up domestic
and international
wire transfers

Welcome to UBT Business! We're excited to offer you a more robust platform with plenty of features

and functionalities. As you get your accounts set up the way you want them, that may include setting up
domestic and international wire transfers and templates. Below, you'll find instructions for how to perform
these tasks in UBT Business.

Note: If you're migrating over from Business Banking Online, please remember that your existing templates
will not be transferred over. You should have received instructions for how to download the relevant
information from Business Banking Online ahead of the migration.

Getting started

To get to the wires section of UBT Business, you can either select Send Money and then Payment Hub or
you can navigate directly to the Payment Hub through the Quick Links.
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Good Evening_ Jane Customer

Home |Send Money| Receive Money  Risk & Reporting Settings Messages Connect Log Off

Make a Transfer
Home =

Make a Deposit >
Available: $9.735.33 Make a Loan Fayment >
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Select New Payment. This option will allow you to make a new one-time payment to a Recipient,

and you'll also have the option to save the Recipient/Template within this tool as well. Selecting

New Template gives you the option to simply set up new Recipients/Templates for payments you

may want to send in the future.

(Note: Once you have created Recipients/Templates, you may also use the Search Templates tool

from this menu.)

UBT Union Bank aTrust,

FDIC roicinsured - Backed by the full faith and credit of the U.S. Government

Home Send Money Receive Money  Risk & Reporting  Settings Messages Connect Log Off

Payments Hub

MAKE A PAYMENT

New Payment

PAYMENT TEMPLATES

New Template A Search templates

Results Filters: AJ|

There are no templates to display

Select the wire type (domestic or international) from the drop-down menu.

UBT Union Bank &Trust,

FDIC roicinsured - Backed by the full faith and credit of the U.S. Government
Home Send Money Receive Money  Risk & Reporting  Settings Messages Connect Log Off
Payments Hub

MAKE A PAYMENT

New Payment

Wire
Domestic Wire

International Wire

There are no templates to display
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Setting up domestic wire Recipients/Templates

1. Select Process Date and/or Set Schedule for recurrence.

2. Add wire details by selecting New Recipient. You can use pre-existing wire instructions
from the Wire Template Report provided by UBT or create new wire instructions. Select
Use Without Save or Save Recipient depending on your preference.

a. Security note: All new Recipients or changes to existing Recipients should be
verbally verified with the known Recipient. New Recipients should never be created
without performing this important step. Instructions received electronically (by email,
fax, text, etc.) could potentially be altered or intercepted by a fraudulent party.

UBT Union Bank a Trust,

FDIC Foic imsured - Backed by the full faith and credit of the L 5. Gaverment

Recipient details

Display Name *

Accounts (1)

Account Payment Type

Checking - Mew Wire Only

Good Moming Jann Customer

Email Address
Send email notifications for template payments

Financial Institution (Fi} Routing Number

MNIA

International Account Type
Account and SWIFT/BIC o

Account *

IBAMN Other
Beneficiary FI =

Name *

Address 1%

Recipient Details

(Wire Name * =

(Country
United States o

City *

Financial Institution (FI)
4 Search by name or SWIFT/BIC #.
Country * SWIFT/BIC *
Select Country "
Address 2* Address 3
* ~
Address 1 * Address 2
State * ZIP*
Select State W

Cancel Use Without Save |
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3. Select Add Another Wire if applicable (optional if sending to multiple Recipients).

4. Once all details are entered, select Draft.

UBT Union BankaTrust,

FDIC foicinsured - Backed by the ful foith and cresdit of the LS. Gaverment

From Subsidiary
+*| Use same Subsidiary for all wires

John Customer

Process Date

»#| Use same Date for all wires

Sender/Account

Connect  Log Off

Use same Account for all wires

Process Date

Recurrence

Set schedule

03/03/2025

Wires (1)

= Add multiple recipients

M This payment is incomplete

Find recipients in payment

I = Mew Recipient I

Na matches fo

% Search by name or number

Wire Details
Recipient/Account Amount
% Search by name or account. H 5.00

PUFFGSE OTWIFET

Vendor Payment

ADDITIONAL WIRE INFORMATION

Messzage to Beneficiary @

Ga0d Evening. Jann Customer

Reference for Beneficiary @

Description @

$5.00

1 wires

UB Union Bank &Trust,
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Cancel
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5. An alert will indicate the transaction has been drafted. Select Close or View in Activity Center
depending on your preference.

O

Transaction Drafted

1 transactienis) require approval.

Batch ID: 94

Total Amount: $5.00

Close

View in Activity Center

6. Next, a secondary user (Approver) will log in to UBT Business to review and approve the wire
payment(s). This can be done either by navigating to the Quick Links or by selecting Send Money
and navigating to Online Activity.

UBT union Banka Trust.

FDIC roicimsured - Gacked by the fall faith and credit of the U 5. Government

Home

Send Money

Receive Money  Risk & Reporting  Settings ~ Messages

Send Money

UusB

Connect

Log OFF

Good Evening, |ane Customer

(_{ Search page

TRANSFERS

S2 Internal Transfer

Transfer money from one account to another

SEND MONEY

&9 Payment Hub
#n advanced workflow to send or collect wire, ACH, and

other one-time or recurring payments

£, Tax Payments

Pay federal or state taxes

TRANSFER & PAYMENT MANAGEMENT

28 Manage Recipients

Create & manage recipients of commercial payments

Union Bank &Trust,

== Loan Payment

Use this form to submit Loan Payments

23 UBTto UBT

Transfer to another account at UBT

[=" ACH Pass-Thru

Create a batch ACH payment by uploading a file

Online Activity
View & 'na'\agirecdrrir‘g transactions created in online

banking
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Both options will give the Approver the opportunity to view details and approve

the wire.

UBT urion Bank aTrust.

FDIC i imsured - Backed by the fall foith and creit of the 45, Govermment

All activity performed via Digital Banking will be displayed here. Click the Filters’ icon (the funnel} for additienal search options.

Home  Send Money Receive Money Risk & Reporting  Settings  Messages

Online Activity @

Single Transactions  Recurring Tranzactions | Deposited Checks

Y O L @

Created date »  Status Approvals  Transaction Type

= 0of1 Erszr:-fztli;\'lf;;
Drafted 0Oofl Funds Transfer

Tracking ID: 14089

7. Click to Confirm the transaction.

Connect  Log Off

Account

John'z game store
4785

John's game store
4765

John's game store
4765

John's game store
4789

O

Approve Transaction

Are you sure you want to approve this transaction?

UB Union Bank &Trust,

Good Evening. |ane Customer

Amount |:|

sso0 [

Toggle Details

nquire

Copy

Print Details
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8. Lastly, the Approver will need to enter in a Token Passcode from the VIP Access app
before approving the transaction.

Lrl=k ] - T -

E VP ALoeus

e O T

SYMC 18478676 ®

Secure Access Token Required

A secure access code is required to authorize this transaction. Please enter it
below.

466370

Enter token

9. Once the token passcode is entered, select Verify and the approval will be successful.
UBT will then process the wire.

©

Approval Successful

Transaction successfully approved.

#14126 ($5.00) Approved

UBT Union Bank &Trust, 7
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Setting up international wire Recipients/Templates
1. Select Process Date and/or Set Schedule for recurrence.

2. Add wire details by selecting New Recipient. You can use pre-existing wire instructions
from the Wire Template Report provided by UBT or create new wire instructions. Select
Use Without Save or Save Recipient depending on your preference.

a. Security note: All new Recipients or changes to existing Recipients should be
verbally verified with the known Recipient. New Recipients should never be created
without performing this important step. Instructions received electronically (by email,
fax, text, etc.) could potentially be altered or intercepted by a fraudulent party

b. International wires may be sent in USD (U.S. dollars) or FX (foreign currency). FX
currencies are available to select within the Wire Details tool along with the most
current exchange rate for the currency selected.

UBT unicn BankaTrust.

Good Moming, jonn Customer

FDIC roicimsured - Backed by the full foith and credit of the 4.5, Govemment

Recipient details

Display Name * Email Addrass
Send email notifications for template payments

Accounts (1)

Account Payment Type Financial Institution (FI) Routing Number

Checking - New Wire Only N/A
International Account Type
Account and SWIFT/BIC

Account * Financial Institution (FI)

L Search by name or SWIFT/BIC &
IBAN Other

Beneficiary FI @

Mame * Country * SWIFT/BIC *
Select Country v

Address 1 * Address 2* Address 3

Recipient Details ~

[Wire Name * =

Country Address 1% Address 2
United States
City * State * 7P+

Select State W

Cancal Use Without Save |
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3. Select Add Another Wire if applicable (optional if sending to multiple Recipients).

4. Once all details are entered, select Draft.

UBT union Bank aTrust.
FDIC roic-imsured - Backed by the full faith and credit of the UL 5. Government

Settings

John Customer ‘

Process Date Recurrence

+'| Use same Date for all wires Setscheduls

Process Date

‘ 03/03/2025 ‘

Wires (1)

+ Add multiple recipients

A This payment is incomplete

Wire Details

EEs Connect Log Ofi

% Find recipients in payment

Good Moming. Jahn Customer

Recipient/Account Currency

Enter amount in

Amount

A Search by name or account. A USD - U.S. Dollsr ‘ ‘ UsD

‘ ‘ :

15.00

| = New Retipient |

No matches found.

i Search by name or number

rpose

Wendor Payment

ADDITIONAL WIRE INFORMATION

Message to Beneficiary

Reference for Beneficiary &

Description &

$15.00
1 wires

UB Union Bank &Trust,
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Cancel
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5. An alert will indicate the transaction has been drafted. Select Close or View in Activity

Center depending on your preference.

O

Transaction Drafted

1 tranzaction(s) require approval.

Batch ID:

Total Amount:

=k

$5.00

Close

View in Activity Center

6. Next, a secondary user (Approver) will log in to UBT Business to review and approve

UusB

the wire payment(s). This can be done either by navigating to the Quick Links or by
selecting Send Money and navigating to Online Activity.

Make a Transfer

Make a Deposit ]
Payment Hub (ACH and Wires) >
Make a Loan Payment ]

TRANSACTION
APPROVALS

-

il Show transaction actions
March @
£5.00

Approve
Wiew &
s
Tran

Both options will give the Approver the opportunity to view details and approve the wire.

Union Bank &Trust,

Home

Send Money | Receive Money

UBT Union Bank aTrust.

FDIC Foicinsurcd - Backed by the full faith and credit of the WS, Government

Risk & Reporting  Settings  Messages

Goon Evening. jane Customer

Send Money

() search page

TRANSFERS

52 Internal Transfer

Transfer meney from ene account to another

SEND MONEY

@ Payment Hub
An advanced workflow to send or collect wire, ACH, and

other one-time or recurring payments
&, Tax Payments

Pay federal or state taxes

TRANSFER & PAYMENT MANAGEMENT

22 Manage Recipients

Create & manage recipients of commercial payments

n:°5°, Loan Payment

Use this form to submit Loan Payments.

£3% UBTto UBT

Transfer to another account at UBT

[=" ACH Pass-Thru

Create a batch ACH paymant by uploading a fils

Online Activity

View & manage recurring transactions created in online
banking

10
Member FDIC



7. Click to Confirm the transaction.

O

Approve Transaction

Are you sure you want to approve this transaction?

8. Lastly, the Approver will need to enter in a Token Passcode from the VIP Access app
before approving the transaction.

W03 - T -

= VIP ALOR

ol o g T

SYMC 1847 8676 ®

Secure Access Token Required

A secure access code is required to authorize this rransaction. Please enter it
below.

466370

Enter token

o Symantsc VIP

UB Union Bank &Trust, n
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9. Once the token passcode is entered, select Verify, and the approval will be successful.
UBT will then process the wire

©

Approval Successful

Transaction successfully approved.

#14126 ($5.00) Approved

If you have questions or run into any trouble, please reach out to your relationship manager or
call our Business Support team at 402.473.8542.
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